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STIisorganizingzubjectcoursefrom26.l2.2023to29.l2.2023.Thetrainingsessions

will be held from 09:00 to 11:00 hours daily or as notified otherwise. Details are as follows:-

Tarqet Audience/ Grouo:

This course is desiped for officials of BPS I l-16'

@s@!@:
To enhance communication skills ofparticipants and to build professional excellence'

Course Contentr/ Qufliner:

I Corespondence with Members
of the Public

ll Correspondence with Foreign Goverrment

rl.1 Noting & Drafting on files lv Preparation of &afts / specimen of Forms

of Communicati

vl Gcneral

2. Interested Officials are requested to forward their

Head of the concerned Wingrto QA-I Section by 20.122023'

nominetig6,dqly

(Aamir
Dv' s (QA/PMDU)

Ph: 9208523

AI (BPS 1l-16). Di
Finance Division's U.O' No.F.3 (3) QA-Ill014 dated 19.12.2023

by the

I

o webmaster with the request to upload the circular on Finance Division's website.

-lnspections.

- Meetines.


