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No.F.8(5)HR-1/2013-2054 |
Government of Pakistan

Finance Division
(HRM Wing)
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Islamabad, the 11" October, 2018

CIRCULAR

SUBJECT: SENIOR LEVEL JOB VACANCY AT UNESCAP.

’ Please find enclosed copy of Economic Affairs Division’s O.M No. 39(1)UN-
IV/JUNESCAP/2015, dated 4" October, 2018 on the subject noted above, for circulation

which is self-explanatory.

2. Further information and requirements for this position are available at the

Unitéd Nations Career Portal Careers.un.org or at the ESCAP web site

www.unescap.org/iobs. All interested officers may send their nomination to HR-I Section

latest by 12.10.2018 before 02:00 P.M for onward submission to Economic Affairs

Division.

1. All Officers of Finance Division including F.A's Organization.

\/{ * Web Master Finance Division with the request to up-load on Finance Division

website today.
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ABDUL JABBAR
Section Officer
Finance Division
Government of Pakistan
teingmabad



a | - IMMEDIATE -
# Government of Pakistan
Ministry of Finance, Revenue & Economic Affairs
. (Economic Affairs Division)
AN OFFICE MEMORANDUM
~ g _ : _
& No. 3(1)UN-IV/UNESCAP/2015 Islamabad, the 4™ October, 2018
} . .

Subject:-  Senior Level Job Vacancy at UNESCAP

LA

The undersigned is directed to refer to the subject noted above and to state that Parep Bangkok has
forwarded a note verbale received from UNESCAP informing about a job opening for the post of
Director, Social Development Division, D-1 at the Economic and Social Comr'ussmn for Asia
& and the pacific (ESCAP). ‘

2. Further information and requirements for this position are available at the United -
Nations Career Portal Carreers.un.org or at the ESCAP web site wwww.unescap.org/jobs. The
details of the job are attached here with. Ministries/Divisions mentioned below are therefore

~
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requested to kindly send the nominations who fulfill the cnterla tlll 15t October 2018
positively.
o GhE , ' Waana Waheed) '
-5% ' o : Sec ion Officer-(UN-IV)

Tele: 9206318

ar»
;“ Secretary,

Ministry of Planning, Development & Reform,
%53 Government of Paklatal’i,
19(' Islamabad.

M‘Secretary,

¢ ™ 1 Finance Division,

| Government of Pakistan,
Islamabad.
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From /:_Parep Bangkok
“To - . .:Foreigi, Islamabad "
‘No . % UNESCAP-}_H/?;Olg
Reptdto . = Economic Affairs Dmsmn
- Date’ : 27 Septembm 2018
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Job Opening

Fosting Tite: Director, Sacial Development Division, D1

Job Code Title: CHIEF OF SERVICE, SOCIAL AFFAIRS

Department/ Office:  Economic and Seciz! Commission for Asia and the Pacific
Duty Station: BANGKOK '

Posting Pericd: 10 September 2018-24 October 2018

Job Opening number: {8-SOC-ESCAP-103520-R-BANGKOK (R)

Staffing Exercise 1D Wy

United Netiens Core Values: Integrity, Professionalism, Respect for Diversity

io z Friend.

Crg. Selting and Reparting
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o promole suslainable and inclusive develepment and regional connectivity in the Asian nd.Pacific

1T sy
Soinm

region, ES role zs & regional develapment arm of the United Nations Secretariat is to support iis
membership with policy orignted research and ahalysis, normative suppert and technical assistence and

T,

capacity builcing, to respond (o the developmern pricrilies and changing needs of the Asian.and Pacific
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Under the overzll leadership of the Executive Secretary of ESCAP, the incumbent reports directly to the
Denuty Executive Sscretery for Sustzinable Development of ESCAP.

Responsibilities

Under the overali leadership of the Bxecutive Secrelary of ESCAP and the direct supervision of the

Deputy Executive Secretary for Susizinable Development of ESCAP, the Director of Social Developiment.

Division will be responsible for the foltowing functions:

<Leads, supervises and carries out the strategic direction of the Division under his/her respensibility
derived from the commitments zgreed upon through relevant United Nations intergovernmental
prozesses. the 2030 Sustainable Development Agenda, and regional mandates, with the zim to promote

nal lgveds '

shan & gt gty those invoived in the formulstion, implementaiion
and managemant of social development policies and programmes.

*Co-crdinates 2nc oversees the preparation for intergovernmental bodies and other policy-rmaking
orgens, including the development of high quality reports and presentations, as appropriate. Improves,
rationalizes and streamlines existing methods of work with a view to enhancing the effective functioning
of intergovernmental and expert bodies, including the work of the Commiittee for Social Development.
Reports to intergovernmental bodies on budget/programme performance or on programmatic/
substantive issues, as appropriate, particularly those presented in biannual and/or annual reports
‘Prepares the work programme of the Division, determining priorities, and ellocating resources for the
compietion of outputs and their tirnely delivery. Implements the work programme of the Division;
cversees the management of activities undertaken by the Division; ensures that programmed activities
are carried out in a timely fashion. ’

-Oversees the programmatic’administrative tasks necessary for lhe functioning of the Division, including
preparation of budgets, reporting on budget/programme performance, evaluation of staff performance,
interviews of candidates for job openings, evaluation of candidates and preparation of inputs for results-
based budgeting. Recruits staif, taking due account of geographical and gender balance and other
institutionai values; manages, guides, develops and trains staff under his/her supervision. Fosters
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§. teamwork and communication among staff in the Division and across organizational boundaries.
+Ensures that the research and publications produced by the Division maintain high-quality standards;
that reports are clear, objective and based on comprehensive data. Ensures, through substantive
reviews, that all outputs produced by the Sections under hisfher supervision meet required standards
before completion to ensure they comply with the relevant mandates. Promotes and produces knowledge
products with focus on the conduct of applied research, analysis and the dissemination of knowledge
products on social development that provide policy options and strategies as a basis for evidence-based
decision-meking by Governments.
~Provides advisory services, training activities and technical assistance to developing countries, including
ihose in specizl situations, to build naticnal capacity, including through sharing of policy options,
experiences and good practices in the context of the transfer of knowrledge and skills on a range of social
cevelopment issues and through South-South cooperation.
*Represents the Division at international, regional or national meetings. and provides
programmatic/substantive expertise on an issue Leads and supervises {he organization of meetings,
semiriars, etc. on substentive issues. Manages the substantive preparation and organizetion of such
meag&tings or seminars.
«Co-ordinates with il relevant ESCAP Divisions, agencies and bodies of the Uniied Nations system

ing oi argas edio! ion's progremime of work to promote synergies between (he ongeing
es and work, make the linkages between global and nstional actions and maximize impact of work,
in the region.
«Performs other relsted duties as requirad.

Comipetenciss

Core Compeatencies:
-Professionalism: Krowledge of socizl developiment, research and policy, particulardy related to social
protecticn, population dynamics especially ageing, inequelity, migration, gender and wornen's economic
empowerment; ability to analyze and evaluate criticzl matters perizining to a brozd spectrum of social
development issues and provide policy advice and recommendaticns. Demonsirated ability in overseeing
and delivering programmes on: pelicy advocscy, research and analysis; nermative support and regional
dizlogue and; technical support, advisory services and capacity building. Knowledge of working wilh
inter-governniental forums relzted {o social develcpment issues. Ability to producs reports and [apers on
technical issues for policy eudiences end to review and edit the wark of ofhers. Ability to work ecross

tors end with colleagues in other riaris of the organisation. Abilily o apply UN rules, reg

! ingslery of subiezcl meatier: is congcleniicus andg efiiciznt in m ¢
zits, cbserving deadlines and achieving resulis; is mictivated by professionsi rather than
ncerns; shows persistence when faced with difficult problems or challenges; remains calm in

Loompeience an

<Planning & Orgenizing: Deveiops clear goais that are consistent with egreed straizgies; ideniif
priofity activities and essignments; adjusts priorities &s required; allocates apprepriate amouni of time
and resources for completing work; foresees risks and allows for contingencies when plenning; monitors
and adjusts plans and actions as necessary; uses time efficientiy.

«Commurication: Speaks and writes clearly and effectively: listens fo others, correctly interprets

messages ffom others and responds appropriately; asks questions to clarify, and exhibits interest in

having two-way communication; tailors language, fone, style and format tc maich audience;
smonstrates openness in sharing information end keeping people informed.

Managerial Competencies:

+Leadership: Serves as a roie model that other people want to follow: empowers others to translate vision
into results; is proactive in developing strategies to accomplish objectives; establishes and maintains
relationships with a broad range of pgople to understand needs and gain support; anticipates and
rescives conficls by pursuing mutually agreeable soiutiong; drives for change and improvernents: does
not accept the status quo; shows the courage to take unpopular siands. Provides leadersinp and takes
responsibility for incorporating gender perspectives and ensuring the equal participation of women and
men in ali areas of work; demonstrates knowledge of strategies and commitment to the goal of gender
batance in staffing.

-Managing Performance: Delegates the appropriate responsibility, accountability and decision-making
authority: makes sure that roles, responsibiiities and reporting lines zre clear to each staff member;
accurately judges the amount of time and resources needed to accomplish a task and matches task to
skilis; monitors progress against milestones and deadlines; regularly discusses performance and
provides feedback and coaching to staff; encourages risk-taking and supports creativity and initiative;
actively supports the development and career aspirations of staff; appraises performance fairly.

Education

Advanced university degree (Master’'s degree or equivaient) in sociology, economics, social sciences,




public poficy, demography, public administration, or related field. A recognized first-level university
degree in the above fields in combination with two additional years of qualifying experience may be
accepted in lieu of the advanced university degree. ’

Work Experience

A minimum of fiteen years of progressively responsible experience in the field of socio-economic
development, research and policy related to social protection, population dynemics especially ageing,
inequality, migration, gender and women's economic empowerment or related field. Demonstrated
experience in eslablishing and maintaining professional networks required. Experience in leading and
managing sizeble and diverse work units is required. Experience in working with and developing reports
for inter-governmental fora desirable. Research and anelysis in the above fields as demonstrated through
suthored peer-reviewed publications is desirable. Relevant professional experisnce in the Asia and the
Pacific region s demonstrated by living and working in the region outside of horne country highly

desirable.
Languages

English and French are the working languages of the United Nations Secrefariat. For this post, fluency in
English is required. Knowledgé of another UN officizl language is an advantage.

A e <
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Guaiified epplicents may be evaluaied through a competency-based interview and/or other sssessment
metliods.

Gnecial Nolice

Sieff mermbers are subject to the authority of the Secretary-Genersl znd to assignment by him or her. In

this context, il staff are expecied lo move periodically to new functions in their caresis in eccordance
with gsieblished rules and procedures.

ition, applicants from the following Member States, which are unrepresented or

o

U represenied in the UR Secrelariat as of 50 June 2048, are sire aly encouresed fo anph
Adghanistan, Andorra, Angola, Antigua and Bariude, Behrain, Beierus, Belize, Brazil, Brunei Darussalam,
Cebo Verce, Cambodiz, Ceniral African Republic, China, Comoros, Cyprus, Democratic Peopls's

vhlic of Kores, Domiinica, Equateriel Guinee, Gabon, Grenade, Guinea-Rissau, Indonesiz, Islamic

-public of lran, Jepan, Kiribati, Kuwail, Lao People's Dernocratic Republic, Lesotho, Liberiz, Libya, R
Liechiensiein, Luxembourg, Marshall Islands, Federaied States of Micronesia, Monzco, Mozembigue,

Neauru, Norwzy, Oman, Pelau, Papus New Guinea, Qater, Republic of Korea, Russian Federation, Saint

Lucia, Saini Vincent end the Grenadines, Samoa, Sao Tome and Principe, Saudi Arabig, Solomon

{slands, South Sudean, Suriname, Syrian Arab Republic, Thailend, Timor-Leste, Turkmenistan, Tuvaly,

United Arab Emirales, United States of America, Vanuatu, Bolivarian Republic of Verezuela.

The United Nations Secretariat is committed to achieving 50/50 gender bzlance in its staff. Female
cendidates are strongly ercouraged to apply for this position.

United Nztions Considerztions

ceording to articie 101, paragraph 3, of the Charter of the United Nations, the paramount consideration
in the employment of the staff is the necessity of securing the highest standards of efficiency,
competence, and integrity. Candidates will not be considered for employment with the Uniled Nations if
they huave commitiad violations of internationzl humen rights law, vidlations of internztionst humanitarian
lawe, sexual exploitation or sexual abuse, or crimes other than minor traffic offences, or if there are
reesanahle grounds o believe that they have been involved in the commission of any of these acts. The
term “sexual exploitation” means any actusl or attempted abuse of 2 position of vulnerability, differentia!
povier. or trust, for sexual purposes, inciuding, but not limited to, profiting monetarily, socially or poiiticaily
from the sexual exploitation of another. The term "sexual zbuse” means the actual or threatened physical
intrusion of a sexual nzture, whether by force or under unequal or coercivé conditions. '

Due regard will be paid to the importance of recruiting the staff on as wide a geographical basis as
possible. The United Nations places no restrictions on the eligibility of men and women to participate in
any capacity and under conditions of equality in its principal and subsidiary organs. The United Nations
Secretariat is & non-smoking environment.

Applicants zre urged to follow carefully all instructions avaiiable in the online recruitment piatform, inspira.
For more detailed guidance, applicants may refer to the Manual for the Applicant, which can be accessed
by clicking on"Manuals" hyper-link on the upper right side of the inspira account-holder homepage.
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The evaluation of applicants will be conducted on the basis of the information submitted in the application
according te the evaluation criteria of the job opening and the applicable internal legislations of the United
Nations including the Charter of the United Nations, resolutions of the General Assembly, the Staff
Reguiations and Rules, administrative issuances and guidelines. Applicants must provide complete and
accurate infermation pertaining to their Personal profile and qualifications according to the instructions
provided in inspira to be considered for the current job opening. No amendment, addition, deletion,
revision or modification shall be made to applications that have been submitted. Candidates under
serious consideration for selection will be subject to reference checks to verify the information provided in
the application. . .

Job openings advertised on the Careers Portal will be rernoved at 11:58 p.m. (New York time) on the
deadline dzate. :

Ho Fee

THE UNITED NATIONS DOES NOT CHARGE A FEE AT ANY STAGE OF THE RECRUITMENT
PROCESS (APPLICATION, INTERVIEW MEETING, PROCESSING, OR TRAINING). THE UNITED
NATIONS DOES NOT CONCERN ITSELF WITH INFORMATION ON APPLICANTS' BANK ACCOUNTS.

& Friend.
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UNITED NATIONS 70  NATIONS UNIES

S A

ECONOMICAND SOCIAL COMMISSION FOR ASIA AND THE PACIFIC
' United Nations Building, Rajadamnern Nok Avenue, Bangkok 10200, Thailand
Tel: (+66 2) 2681234 < Fax: (+66 2) 2881045
escap-registry(@un.org © www.unéscap.org

OES/C/2

The Secretariat of the United Nations presents its compliments to its member
States and has the honour to refer to the job opening for the post of Director, Social
Development Division, D-1 at the Economic and Social Commission for Asia and the
Pacific (ESCAP). -

Among other attributes detailed in the Job Description, the ideal candidates will
have a minimum of fifteen (15) years of progressively responsible experience in the Asia-

Pacjfic'regiou in the field of socio-economic development, research and policy, related in

parﬁcu‘lar to social protection, population dynamics (especially ageing), inequality,
migration, gender and woinen’s economic empowerment.

Further information and requirements for this position are available at the United
Nations ~ Careers  Portal <careersunorg> or at the ESCAP  website
<www.unescap.org/jobs>.

The Secrefariat requests the assistance of its member States in widely circulating
this information and in forwarding the enciosed job opening to iheir respeciive national
institutions and encouraging qualified candidates, particularly women, to apply through
the Inspira system. The Secretariat further expresses its appreciation to jts member States
for their interest in its efforts to identify the best qualified candidates for this position.

The Secretariat of the United Nations avails itself of the opportunity to renew to its
member States the assurances of its highest consideration. 7 .
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27 September 2018
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